
UNNUMBERED It'EMORANDUM

TOr Public Schools District Supervisors
Elementary School Heads
Juni eads - Non lus
Sen

FROI':

SUB.IECT: ONLINE SUBUISSIoI.I OF THE 2022 SCHOOL BUDGET PROPOSAL FOR OOE

OATE: February 22,2021

With reference to National Budget Memorandum No. '138, s. 2021 daled January 6, 2021 to

comply with lhe submission of the 2022 Consolidaled Schools Division Budget Proposel, the Budget

and the Planning Seclions wall conduci its "On - Line Submission of the FY 2022 School Budg€t

Propo6al for MOOE' on Fsbruary 22 - 26, 2021.

The objectives of lhis School-based Budget PrepaEtion are ('1) to provide lhe School

Heads time to analyze their budget proposals and realigned it with lhlir School lmprovement Plan

(SlP)/Annual lmplemenlation Plan (AlP) with the help of the School Planning leam (SPT), and (2) to

minimize the error in the qomputation of the budget estimates and lhe Division consolidation thereof.

For monitoring purposes, lhe status of submission will be posted at the DepED Quezon

PSDS Group, on each day covering the online submission period. While lha daadline for the

submission ol the printed copies of Budget Form 2 is on or before lhe 15u day of March, 202'1.

The Budget Proposal for the Personnel Services (PS) Fund will be prepsred by the

ELIAS A. ALICAYA, JR. frl/
Assistant Schools Divisior, S{pedntendent
OIC - Schools Division Superint€ndent

SOO Personnel Section.
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WORK INSTRUCTIOT{:
1. Following these links:

A. For the Downloading & Pdnting of Budget Form 2:
r For ES, JHS, & SHS> https://tinyurl.c oml2O22BF2

B. For the lotal amount of BudgA per Sch@l
. For Elementary > httpsr//tinvurl.com/20228P-Es
. For JHS - Non lus > https://tinrurl.cor ,/202zUP'ltls
o For Senior HS - Non lus > lr4psllllu.qrLsgnl.ilQzAEP:Slls

2. Then, using Budgel Form 2, alloc€te your School's Tolel Budget among the objects of
expenditure (Iravelting, Treining, OFrcs Supplies, etc.). You can modify tlF- Object of
Expenditups ecc€.ding to your proposal

3. Once finished, have it printed (210 x 297 mm, A4) & signed, and submitt€d lo the Division
Office Budget Sesiion lhru lhe Records Ssclion.

4. For its Ot{ - LINE Submlsslon, iollow this link > https://tinyurl,com/2022BP-N()N-tus
4.1 Selecl your District Ofiice, click next.

4.2 Selecl your School Level - Elementary, Junior High School (Non lus), or Senior
Hish School (Non lu8).

Type your EBEIS School lD, and complete SchoolNams, dick next.

Transrerihe amount in your accornplished Budget Form 2 (BF 2) School

Budget Proposalfor MOOE. lf you don't have any allocated amount for an
objecl of expenditure, just type "0". DO OT LEAVE ANY lTEltil BLAI{K.
Click Next.

Type the complete name, position ot the School Hesd and tho School's Conlaci
No., click nexi.

congr.tul.tionEl You have finished the On-Line Submission of your School'6
Budoet Proposal!!
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